
Everything seems to come down to 

semantics, but understanding a few 

key terms used by the Finance 

Department may help next time 

you need to make a request relating 

to budgets. 

Picture Bob Cratchit shivering in 

the cold and working in fingerless 

gloves by candlelight on Christmas 

Eve.  Itôs late.  He has to write 

down details of all the transactions 

that happened that day.  He keeps 

track of the transactions by 

entering them in the large ledger 

(or journal) book of accounts. Only 

when Bob is finished will he be 

able to go home and spend some 

time with Tiny Tim and the rest of 

the family.  Ebenezer Scrooge, his 

employer, is serious about his 

financial position.  Scrooge is not 

worried about budgets and 

forecasts.  Scrooge wants just the 

facts of what actually was spent, 

and more importantly for Scrooge, 

what revenue was actually 

received. 

When Bob Cratchit is recording 

transactions, he is making Journal 

Entries. 

A Budget is a written plan or 

estimate of future income and 

expenses relating to a specific 

period of time.  PBCCôs budget 

period is the fiscal year from July 1 

to June 30. Fiscal years vary for 

grants. 

For grantees, a Budget 

Amendment is a written request to 

your awarding agency asking for a 

change in the official award, or to 

move funds from one approved 

budget area to another.  

Requirements for budget 
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amendments vary with each grant. 

A Budget Transfer is a command 

in PantherNet to move approved 

budget from one general ledger 

code to another.  The transfer must 

comply with college policy and 

grant requirements. 

Note: Any reference to Scrooge or 

inference to miserliness is strictly 

for illustrative purposes and bears 

no relation to the Finance 

Department.  Really. 
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The mailroom located in Central 

Receiving at Lake Worth can now 

process Bulk Mail (500 pieces or 

more) at a significant savings for 

postage.  With new hardware and 

software recently installed, we can 

reduce the cost of postage from 

$0.42 to $0.10 - $0.13 per piece.  

Additionally, our system is linked 

to the USPS data base which 

virtually eliminates ñbad 

addressesò causing mail to be 

returned.  Recently we saved 

Bulk Mail  

almost $600 on an 1800 piece job 

for the Humanities Dept.  If you 

have a bulk mail job coming up or 

for more information call Ginny 

Rizzo or Joe Pugliano in 

Purchasing. 

At the urging of the Controller and 

with óblessings from aboveô the 

Accounts Payable staff has started 

our Panther Patrol service which 

will be coming soon to a work 

station near you. The public trusts 

us to spend public monies wisely.  

This is especially critical during 

times of ever dwindling resources.  

Our purchases are subject to 

inspection at any time. At a 

minimum, we will verify the items 

are on hand or proof of services 

received. Would that not be what 

you would expect if it were your 

own money that was spent? After 

all, it is your money that you are 

spending: your tax dollar, your 

College budget, your share. So 

receive our Patrol with cooperation 

and good cheer!  

The Panther Patrol will be 

selecting items from recent PCard 

purchases and will expect to find 

them when they visit you.  Most of 

you will recognize our patrol 

members by their assertiveness and 

their determination; however, we 

will show you our College ID if 

you do not recognize us. Expect 

that a list of items may be asked for 

inspection. You will not be asked 

to give up the item and the Patrol is 

not authorized to remove anything. 

We will not announce when or 

where we go, we will just show up. 

A report of all missing or 

obviously damaged and therefore 

useless items will be compiled 

periodically for further action. We 

refer you to the provisions as 

signed for when you accepted the 

PBCC PCard. Supervisors will be 

contacted regarding all questioned 

items. Items tagged with a College 

ID number should have been 

purchased via a purchase order. 

The Patrol will not be limiting 

themselves to items of minimum 

cost and may look for items bought 

via purchase order. 

Happy holidays from the Panther 

Patrol! 

TuitionPayÊ Plan enrollment for 

Spring Term 2009 begins on 

11/14/08 and ends on 01/05/09. 

The complete enrollment schedule 

for Spring Term 2009 is available 

on the TuitioPayTM Plan webpage. 

The Cashierôs Offices will be 

offering extended hours on: 

December 3rd, 4th, 10th &11th from 

8:00 a.m. - 7:00 p.m. 

 

The Cashierôs Office Updates... 
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Santa in a Panther Suit 

The payment due dates for the  

Spring 2009-2 term begins on 

Monday, December 1st, 2008. 
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If you are about to take a trip and need an advance for student expenses donôt wait for the students 

to line up at the bus. Check out your expenses now to see whether we have your requests scheduled 

for payment as you expect. Go to CM DI and use one of the browses, such as Display 

Disbursement Requests (DD) to verify the scheduled pay date of any status pending (PE) items 

listed. 

Example browse detail: 

Request           Fin 

Number           Type          Status 
 

2009-77829      RQ             CM 

2009-77828      RQ             PE 

 

Example Disbursement content: Bottom of the screen: 

         *Org Unit*Qual1 Loc*GLC  Qual2  

*Account: 25123000 801236 10 60506 ____  

 Purpose: TRAVEL TO WONDERFUL EVENT IN MIAMI,etc.  

          ________________________________  

   Notes: Rejected: _  Returned: _  On - Hold  

Due Date: 12/05/2008  Sch Pay: 12/05/2008  

And have a wonderful and safe trip! 

Helpful Hints: Who has that check? 
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Important Payroll Dates - December 2008 

12/15/2008 12/19/2008 Pay Date  

December 3 December 10 Cutoff for Assignment Changes to HR  

December 5 December 11 Cutoff for Direct Deposit Changes  

Time & Attendance Due in PantherNet  December 8 December 12 

Pay Period for Full -time & Salary Employees  Dec 1-15 Dec 16-31 

Dec 1-15 Dec 16-19 Pay Period for Adjunct Salary Employees  

Nov 19 - Dec 7 Dec 8-11 Pay Period for Hourly Employees  

Nov 15-28 Nov 29 - Dec 12 Overtime to be paid for dates worked  
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We are payroll and we approve this message! 

December is ñbe nice to payrollò month. In many ways winter break is no break at all! December still has two 

sets of paychecks and two sets of benefit payments to be processed. So pay special attention to the time and 

attendance deadlines for payroll this month or there wonôt be much for Christmas!  
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worked at St. Petersburg Junior 

College in the Accounts Payable 

Department. Elaine loves numbers 

and appreciates their immutability.  

Maybe thatôs why she enjoys 

jigsaw puzzles so much! The only 

number she wishes wasnôt so fixed 

is the number of months to 

retirement. 

Payroll  (MS #26) 

Phone: 868-3098 or dial 1-3098 

internally. 

Elaine Cheever, self confessed 

jigsaw puzzler extraordinaire, 

spends her days here at PBCC 

helping employees eliminate their 

puzzlement over payroll issues.  

Elaine has been with PBCC since 

1990 and is the Assistant Payroll 

Supervisor. In this role, Elaine 

offers training to all new 

employees tasked with navigating 

the Time and Attendance System, 

the key step to getting paid here at 

PBCC. (Talk about being a good 

person to know!) 

Prior to working at PBCC, Elaine 

Profile: Elaine Cheever 

Save the Date: Next Grants 

Administrators Meeting 

February 20th 

Grants Administrators and 

interested support staff will be 

invited to the next Grants 

Administratorsô Meeting to be held 

the morning of Friday, February 

20, 2009 on the Lake Worth 

campus. 

As part of our continuing effort to 

make our sessions as informative 

and relevant as possible, as 

promised at our last meeting, we 
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College Café Menu for December 08. 

Click the picture to find out 

are soliciting your views on the 

topics that would be of most 

interest to you.  Please email your 

suggestions to Jane Mills at 

millsj@pbcc.edu. 

We look forward to seeing you at 

our next get together. 
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