
As many travelers know, we 

budget travel for the entire fiscal 

year with no new transfers 

allowed in. However, as some 

have learned, budget reductions 

can take it away. Currently, only 

actual travel payments are 

recorded in Panthernet. Planned 

travel expenditures, also referred 

to by many as encumbrances, are 

not included. These 

'encumbrances' are listed on leave 

forms and remain unposted in 

PantherNet. They function as 

estimates. Approved leave forms 

are reviewed at time of 

reimbursement and limit 

allowable repayment to the 

traveler. The current system does 

not have a separate functionality 

for the travel specialist in 

Accounts Payable to post 

estimates efficiently. With the 

new port however we hope to test 

and implement the new subsytem 

for travel which will include 

budgeting features. So for now, 

Upcoming PantherNet changes 

As some of you may be aware the 

college is implementing a new 

version of PantherNet the 

weekend of June 1, 2008. As part 

of these changes the Finance 

Department would like to inform 

Panthernet Users that the 

Disbursement Request screens 

will be changing. While the same 

information will be required 

(Amount, purpose, Org Unit, 

GLC, Invoice Number, Payee ID, 

Payee Type), the layout of the 

screen is a little different. 

Disbursement Requests are 

currently used for entering PCard 

transactions and other types of 

check requests. New menu and 

search items are also available for 

Disbursement Requests. 

Palm Beach Community College 

May 2008 Volume 1, Issue 5 

Finance Matters! 

Have Money, Can Travel? 

(Next page) 

please watch your travel balances 

carefully.  

If you have any questions please 

contact Madeline Steinman, 

travel specialist in Accounts 

Payable. 
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May 16th ended the third 

enrollment period for the Sallie 

Mae Tuition Payment Plan.  PBCC 

began offering the Tuition 

Payment Plan (thru Sallie Mae) for 

the Fall 20081 term. 

With no advertisement in place and 

opening only 2 weeks prior to the 

start of the Fall 20081 term, 561 

students enrolled in the payment 

plan. 

Before we knew it, registration for 

Spring 20082 began in November 

of 2007. Payment due dates were 

revised to begin in December 

before winter break 

Credit & Collections anticipated an 

equal number of students to enroll 

in the Spring 20082 term, as had 

enrolled in the Fall 20081 term.  

Flyers were provided by Sallie 

Mae, and word of mouth spread to 

students interested in this payment 

option. 

To our surprise, 1304 students 

enrolled in the Tuition Payment 

Plan for Spring 20082 term! 

This made it obvious those 

students who were not eligible for 

Financial Aid, or were out-of-state 

students, appreciated another 

option in order to alleviate the 

burden of paying the entire amount 

of tuition up front or risk being 

dropped for non-payment. 

The Summer 20083 term has 

begun, which normally has a 

smaller enrollment then that of Fall 

and Spring terms.  However, 

PBCC still saw 543 students enroll 

in the plan! 

As with all new implementations, 

there have been minor bumps 

along the way.  We look forward to 

working out minor details/issues 

and to the upcoming registration 

period for Fall 20091 term, when 

we can begin advertising the 

Tuition Payment Plan on July 2nd 

thru August 28th. 

Upcoming enrollment dates and 

information should be available 

soon on the TuitionPay Plan 

webpage. 

If you have questions and/or 

comments regarding the Sallie Mae 

Tuition Payment Plan, please 

contact Erin Jordan in the 

Accounts Receivable Office. 

$2,500 Scholarship Winner! – Sallie Mae Tuition 

Payment Plan 

Damion Rankine, current PBCC 

student, won a $2,500 scholarship for 

online enrollment in the Tuition 

Payment Plan! 
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Put your cursor under the user 

group you want to view and press 

Enter. All orgs under that user 

group will show. 

Type GL on the line left of the 

org number and press Enter. This 

will bring you to the org unit 

Income and Expense screens. 

This is the screen you should be 

viewing to track your income and 

expense. 

Encumbrances are summarized in 

code 36100. 

Commitments are summarized in 

code 36110. 

COM/ENC associated with a 

general ledger expense code will 

appear as a combined figure under 

the column header COM/ENC next 

to that expense code. 

 

As year end approaches, it becomes 

especially important for grant 

funded projects to track the progress 

of their purchases as they move from 

commitments, to encumbrances, to 

payment. 

Check your org(s) by following this 

path: 

CM/UG/UG and press Enter. 

All user groups with your access 

are listed. 
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Important Payroll Dates - June 2008 

06/15/2008 06/30/2008 Pay Date 

June 1-15 June 16-30 Pay Period for full-time & salary employees 

May 23-June 5 June 6-22 Pay Period for hourly employees 

Pay Period for Adjunct Salary employees June 1-15 June 16-23 

Overtime to be paid for dates worked May 10-30 May 31-June 13 

June 2 June 17 Cutoff for assignment changes to HR 

June 6, 10:30 AM June 23, Noon Time & Attendance due in Panthernet  

June 5 June 20 Cutoff for Direct Deposit changes 

Leave Accrual for the Month of May 06/02/2008 

Between now and the end of the 

year, please review these screens 

more often to make sure your item is 

purchased, received, and paid for 

within the terms of your 

grant. Otherwise you may risk the 

consequence of lost funding.  

If you are unsure what is in COM/

ENC, contact Jane Mills in Grants 

Accounting  who will send a report 

for your review. Advise the 

Receiving office promptly when 

items are physically received so they 

can be recorded in the system 

quickly. Please coordinate with 

Purchasing, Receiving and Jane 

Mills to resolve any issues. 

By following these guidelines we 

will all be able to accomplish a less 

stressful and more positive outcome 

for the year end. 
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Travel 

To facilitate year-end processing of transactions, the 
travel office requests that all reimbursement requests for 
travel incurred before June 2008 be in the travel office 
by end of business June 16, 2008, and that all travel 
incurred in June be claimed within 2 business days.   

This is necessary to assure expenditure of this fiscal 
year's budget does not get charged to the new budget due 
to untimely claims for reimbursements. 
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Profile: Leona (Lee) Smith 

Please help us welcome Leona 

(Lee) Smith, Associate 

Administrative Assistant to the 

Controller’s Office. 

Lee comes to PBCC from FAU 

where she worked for the 

Football Program,  the College 

of Nursing, and most recently as 

the Senior Secretary for the 

Office of International 

Programs. 

Lee also has a B.A. in Arts and 

Humanities from FAU. 

Controller’s Office (MS#11)

Phone: 868-3077 or dial 1-3077 

internally. 

Katrina is our newest employee 

in the Finance Department. She 

has accepted the position of  

Purchasing Card (PCard) 

Specialist in our Accounts 

Payable area.  

Katrina comes to PBCC with 

years of experience in banking 

and real estate. She has 

previously worked for Fidelity 

Federal Bank & Trust as a 

Customer Service Supervisor 

and most recently as an Office 

Manager for a real estate 

company. 

Accounts Payable — PCard 

(MS#59) Phone: 868-3091 or 

dial 1-3091 internally. 

www.pbcc.edu/

finance   
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