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The Necessary and Reasonable Expense Standard - Or
You Don’t Want to See Film at 11, Do You?

The federal government’s Office of
Management and Budget publishes a
series of circulars applicable to
grants management. Circular No. A-
21 addresses Cost Principals for
Educational Institutions. The federal
government’s guidelines, in
conjunction with PBCC’s written
policies, form the cornerstone for all
PBCC’s grants management,
regardless of the source of funding.

Section J references general
provisions for 50 selected items of
cost from advertising, to travel. As
you can imagine, the principals
covered in A-21 can be quite
detailed. In determining the
eligibility of expenses under grants,
one of the most critical tests is the

“Necessary & Reasonable” standard.
An expense must be necessary and
reasonable in order to be eligible for
reimbursement.

A necessary expense is one needed
for the performance of the sponsored
agreement. That is easily understood.
However, how does one determine
what is reasonable?

To determine if an expense is
reasonable, the government dictates
that you follow the “prudent person”
rule. Ask yourself, “Would a
prudent person spend this amount?”’

Warren Buffet, the billionaire
chairman of Berkshire Hathaway,
subscribes to a version of the prudent
person test by asking if an employee

New Tuition and Fees for 2008-2009

In conjunction with both State
Legislative requirements and PBCC
District Board of Trustees approval,
the fees for the upcoming 2008-2009
year have been approved. The fees

for credit courses will be $75.00 per
credit hour for in-state-students and
$270.00 for out-of-state students, an
increase of 6% and 7% respectively.
For PSAV non-credit courses, the

would be willing to see any business
act he contemplates immediately
described “on the front page of his
local paper there to be read by his
spouse, children, and friends.” A
prudent person would no doubt pass
Warren’s Front Page News Test.

Keep in mind, too, that if there is a
conflict between external agency
rules and PBCC’s rules, the latter
will prevail. For example: Travel
expenditures must follow PBCC’s
travel rates and procedures even if
the grant may allow a higher rate. Jjj

fees will be $2.12 per contact hour
for in-state-students and $8.53 per
contact hour for out-of-state students,
an increase of 5% for both. The fees
(Continued on page 2)
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for both Recreational and
Supplemental non-credit courses
(typically CCE) remain unchanged.
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For a complete breakdown of fees
see http:// www.pbcc.edu/
x3928.xml.

Beginning this upcoming Fall 2008
term, PBCC tuition will include
$1.00 Safety and Security Fee. This
will fund improvements and
enhancements in the safety and
security features around the

campuses. Also beginning this
Fall, we increase our term fee from
$9.00 per term to $10.00 per term.
This term fee will be assessed to
credit students and PSAV non-
credit students. The term fee
assessment will include a $5.00
college id fee and a $5.00
transportation access fee. [l

Travel Reimbursement Submission Timeline

PBCC is subject to accepted
industry practices for travel
reimbursement. The IRS considers
a monthly accounting of travel
reimbursements acceptable.
Industry leaders consider frequent
reimbursements inefficient.

PBCC recognizes that a quick
turnaround for the more costly trips
eliminates a long wait for out of
pocket expense reimbursement.

For other than in-county travel, we
elect to reimburse employees after
each trip.

Please complete your travel
reimbursements within 5 days
from the end of the month for in-
county travel, and within 5 days
after each trip for out-of-county
and out-of-state travel.

Printing/Duplicating Expenditure

Some travel may be prepaid. Any
unexplained advances, such as
registration fees, may be considered
possible taxable income by the IRS,
and would need to be paid on the
next payroll if not accounted for on
a timely basis. To avoid
complications to your paycheck,
please submit your travel
reimbursements and student travel
recaps, regardless of the amount,
within the above guidelines. [l

Printing/Duplicating Expenditure as of May 31
2006, 2007 and 2008

450,000.00

400,000.00
350,000.00

300,000.00

250,000.00

200,000.00

Total ($)

150,000.00-

100,000.00

50,000.00

0.00 -

B PRINTING/DUPLICATINGENDOR
O PRINTING/DUPLICATINGOLLEGE

Printing/Duplicating is an
expense within the “6’s”
GL range, or current
expenditures. There is a
significant increase (as
much as 28%) in
Printing/Duplicating—
Vendor expenditure this
year. Amounts shown are
12 months ending each
May. H

(Previous page )

(Next page)



http://www.pbcc.edu/x3928.xml
http://www.pbcc.edu/x3928.xml

Volume 1, Issue 6

Important Payroll Dates - July 2008

Pay Date

07/15/2008

07/31/2008

Cutoff for Assignment Changes to HR July 3

July 22

Cutoff for Direct Deposit Changes July 7

July 23

Time & Attendance Due in Panthernet July 8

July 24

Pay Period for Full-time & Salary Employees July 1-15

July 16 -31

Pay Period for Adjunct Salary Employees

June 24 - July 15

July 16 -31

Pay Period for Hourly Employees

June 23 - July 7

July 8 - 23

Overtime to be paid for dates worked

June 14-27

June 28 - July 11

Independence Day Holiday

Since the 4™ of July falls on a Friday this year, the week of June 28 — July 4™ full-
time employees will return to their normal (5 day) work schedules so that they will
be able to receive the full day of holiday leave on Friday, July 4™

Helpful Hint: How Do I Establish Fund 6 Account?

(Previous page )

The purpose for establishing a new
Fund 6/Agency Account (an Org Unit
that begins with 6, e.g. 68226000-
822200-92) is to allow for the
collection and payment of funds that
are not part of the normal operations of
the College. (i.e., Student Club
Organizations, etc.)

Fund 6 accounts are typically not
budgeted. If there are funds in the
account, the money can be spent
through the normal College Purchasing
Procedures. You can enter department
requisitions to issue Purchase Orders or
you can enter P-Card purchases or
payment requests. Typically there are
minimal restrictions on the purchase of
items from Fund 6 funds. However, you

poest

should not pay for travel or payroll
related expenditures with Fund 6 funds.

For more details: http://www.pbcc.edu/
x14041 xml. g
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(4200 Congress Avenue
MS#11
Lake Worth, FL 33461

Phone: (561) 868-3077 . . )
Fax: (561) 868-3078 new fiscal year. We will notify you by email as soon as we open them so

E-mail: finance@pbec.edu you can begin posting for the July 15" payroll. As always, thank you for
http://www.pbcc.edu/finance your patience while we complete this necessary process.

\_

\ To all Payroll Users and Approvers:

The Payroll files will be closed for time & attendance from July 1, 2008
until after Human Resources completes loading the assignments for the

pb cc Grants:

For grants continuing past June 30", remember that new budget input
/ forms are no longer required. The June 30™ balances will roll forward
~ into the new year. No action is required on your part.

o Budgets are still required for new grants and additional funding on
N4 existing grants.
A\

Profile: Joseph (Joe) Pugliano

Joe has been with the college as  Governmental Purchasing

the Purchasing Manager for (NIGP), National Association

over a year. of Educational Procurement
(NAEP), and Institute for

He has over 20 years Supply Management (ISM).

experience in Purchasing and

was most recently the Director Purchasing Department
of Purchasing for the (MS#27) Phone: 868-3465 or
dial 1-3465 internally.

Community College of
Allegheny County, Pittsburgh,
PA.

Joe also has Bachelor’s degree
in Economics and he is a
Certified Purchasing Manager
(C.P.M.). He is a member of
National Association of

\_
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