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INDIRECT COST RATE APPROVED BY FEDERAL

GOVERNMENT

Did you know that PBCC has
successfully petitioned the federal
government and has been awarded
an indirect cost rate to be applied to
newly awarded grants?

That sounds like great news — but
what does it actually mean?

According to OMB Circular No. A-
21 -- Cost Principles for Educational
Institutions “Direct Costs are those
costs that can be identified
specifically with a sponsored
project, an instructional activity, or
any other institutional activity, or
that can be directly assigned to such
activities easily with a high degree
of accuracy.” There is a direct
relationship of these costs to the
activity. Usually they will
commence and stop with the
activity.

However, there are many other costs
that are incurred in the process of
carrying out grant funded projects or
activities that cannot be directly

assigned to a specific project or
activity. These costs are spread over
the full spectrum of all activities that
the college undertakes, and are
usually referred to as Indirect Costs.
Examples of indirect costs are
expenses associated with general
administration, facilities,
depreciation, human resources,
purchasing, finance etc. Since the
grant or project shares in the benefits
derived from these costs, it is only
fair that a proportionate share of
these costs is allocated to each grant
on an equitable basis.

The federal government has
established a complicated procedure
for institutions to be able to calculate
their indirect costs. PBCC has
completed this process and has been
awarded an Indirect Cost Rate of
30% of direct costs for all on
campus projects effective till June
2010. This rate in effect is the tool
that the Grants Development Office
can now use to allocate part of our

overhead costs to grants and special
projects.

As with any grant, there may be
some negotiation and modification
to the award. We may not always
get 30% - but it is an excellent
starting point. Without the approved
rate in place, most grants limit the
percentage to be recouped to around
5%. The disparity between the rates
illustrates the significance of this
major accomplishment.
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The new PCard program is now up
and running. If you have made
purchases throughout July you
should be able to view them by
following the PantherNet path CM/
PC/BA. Remember your three
steps, add description, allocate
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PCard Changes in PantherNet

(verify/change account/GL codes)
and send for approval. You can go
back and view all of your
transactions by following the path
CM/PC/PS. That way you can
make sure that all of your
transactions have been approved.

Keep in mind that all PCard
transactions will now be following
an approval path within
PantherNet. This will take some
time for the transactions to reach
the Finance Dept. Please make sure
you are maintaining your
transactions in a timely manner.

If you have an Administrative

Assistant who is not able to view
your transactions, they need to be
added as a ‘Data Entry User’ for
your PCARD - please provide
Katrina O’Donnell with the name
(s) of those users. Also, if you or
your assistant did not make it to
one of the trainings in July, we will
be scheduling more towards the
end of August.

Thank you all for your patience
during this transition.

Accounts Payable — PCard
(MS#59) Phone: 868-3091 or dial
1-3091 internally. |l

PBCC Payment Options - American Express Card

Palm Beach Community College is pleased to

announce that effective July 21*, we are now
accepting the American Express card as a form

of payment.

AN ERICAN
EXPRESS

The Cashier’s Office is the point of collection and

data entry for all student’s fees, accounts

receivable and various payments. Students may
pay online through PantherWeb, by mail (check

Campus Locations:

Lake Worth

only), drop box (check only), or in person.

Boca Raton

Payments can be made with cash, check, and

credit or debit card. We accept Visa, MasterCard,

Discover, and American Express.

Belle Glade

Palm Beach Gardens

=5 VIS

To contact the Cashier’s Office at each Palm
Beach Community College location, simply call

the main line provided.

(Previous page )

DISCTOVER

CTRET=T 3

Main line (561) 868-3250
Main line (561) 862-4610
Main line (561) 993-1132

Main line (561) 207-5611 g
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Important Payroll Dates - August 2008

Pay Date 08/15/2008 08/29/2008
Cutoff for Assignment Changes to HR August 6 August 20

Cutoff for Direct Deposit Changes August 7 August 21

Time & Attendance Due in PantherNet August 8 August 22

Pay Period for Full-time & Salary Employees August 1-15 August 16-31

Pay Period for Adjunct Salary Employees August 1-5 N/A

Pay Period for Hourly Employees July 24 - August 7 August 8-21

Overtime to be paid for dates worked July 12-25 July 26 - August 15

The last day of the 4.5 day work week is August 8. We will resume our normal 5 day week on August 11.

College Café Menu for August 08.

Hel pf ul Hi nt

It’s reassuring to know you have
reference material available to help you
perform your job.

I have a theory about the
human mind. A brain is a
lot like a computer. It will
only take so many facts,
and then it will go on
overload and blow up.

Having been away from entering
requisitions and other forms for a few
months during the “end of year”
process, there may be some of you who
need a refresher on performing various
PantherNet tasks, such as entering a
requisition, doing a budget transfer,
entering disbursement requests for P-

Erma Bombeck
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Card purchases, etc. Perhaps you
received your training and need to
reinforce some of the information you
were given. Either way, you can visit
PBCC'’s internal Finance site then click
on“Ho w D oandre&iéw the steps
needed to accomplish your PantherNet
task.

Visit the How Do I site at http://
www.pbcc.edu/x8271.xml and click on
the subject of your interest. It’s easy to
review the process and remind yourself

of what you may not temporarily recall. g
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(4200 Congress Avenue \ Patience is a Virtue, especially for Grantees
MS#11
Lake Worth, FL 33461 The Finance Department would like to thank all grantees for their

Phone: (561) 868-3077 patience during the transition period between the College’s year end

Fax: (561) 868-3078 and the roll forward of budgets into the new financial year.
E-mail: finance@pbcc.edu

http://www.pbec.edu/finance The June 30™ ending budget balances for grants continuing beyond
PBCC’s fiscal year end won’t roll forward into July until the year
end closing is complete. While we recognize that it’s disquieting to
see blank budget fields, the improved accuracy when the budgets do

roll, August 15" or sooner, hopefully makes up for the
inconvenience. In the meantime please contact Jane or Malraj in
Grants Accounting if you need help to determine your current
available balance.

Profile: Theresa (Terri) Goodman

Terri is our new Accounts Appraising at the Institute of
Payable Coordinator. She has Financial Education, Fort
been with the college since Lauderdale, FL.

October 2006, and previously

held positions - Accounting Accounts Payable (MS#59)

Associate II (Travel) and PCard Phone: 868-3092 or dial 1-3092
Specialist in our Accounts i

Payable area.

internally. [l

Terri has over 26 years
experience in finance,
predominately in banking. She
most recently worked with
Fidelity Federal & Trust as a
Commercial Construction Loan
Coordinator.

Terri also has studied Financial
Lending and Property
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