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Tax Time for One and All—Even our Students

When one thinks of taxes you might
imagine your accountant or tax
advisor, or turbo tax, along with
anxiously awaiting a refund (you
hope). Well, here at PBCC tax time
takes on a different light as far as
reporting to employees, students,
vendors, and of course the IRS. Our
Student population is our largest
customer and our ‘raison d'étre’.
Many Students will receive a 1098-T
for the most part. Not every student
gets one, but students enrolled/paying
for 6 hours or equivalent in any term
in the calendar year should receive
one if they’ve paid monies to the
College and were not 100% covered
by Financial Aid or other sources.

Details at: 1098-T info. — Note that this
is required to be sent to most, but not all
students, and is an indication of amounts
paid to us, and may assist in a potential
tax credit—no guarantees. Non —resident
alien (NRA) students who receive any
cash over and above fees may receive a
1042-S—see also: Tax Certification for
info. Certain vendors may also get tax
reporting forms known as 1099-MISC—
again this is for monies going out, in
excess of $600 in a calendar year for non

WWW.IRS.GOV

employees and non-corporate entities,

most typically independent contractors receive their W-2s before
like consultants. Info at IRS. Vendors, the end of the month to
regardless of type typically need a W9 their address on file. This
Form on file with us in Purchasing to is your standard Wage
prove their status. All Employees will and Tax Statement. g

Tax Tax And More Tax... Navigating the Campus

As you can see, there are many concerning tax information information online in

different types of taxes, and should be directed to the PantherWeb or contact Bursars
therefore many different types following departments: Students offices at (561) 868-3250. If

of tax questions. Questions with 1098 questions can access (Continued on page 2)
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http://www.irs.gov/index.html
http://www.irs.gov/index.html
http://www.pbcc.edu/x10869.xml
http://www.irs.gov/faqs/faq-kw52.html
https://www.pbcc.edu/documents/Finance/CERTOFINFO.pdf
https://www.pbcc.edu/documents/Finance/CERTOFINFO.pdf
http://www.irs.gov/faqs/faq-kw5.html
http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.pbcc.edu/x4906.xml
https://www.pbcc.edu/x5687.xml
http://www.irs.gov/

Ask Questions to clarify and
point people to the right
department...

...everything
appears to
promise that it
will last; but in
this world
nothing is
certain but
death and
taxes...
(Benjamin
Franklin, 1789)

Bridging the GAP- TPP

(Previous page )
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Tax Tax And More Tax... Navigating the Campus

(From page 1)

employees have
questions then Payroll is
the answer. See Payroll
Department details
online or call (561) 868-
3101. Vendors should be
directed to Accounting
(561)868-3077 and/or
Purchasing at (561)868-
3459,

Non Resident Alien
Students with questions

regarding 1042S and
their status should seek
the International
Admissions Office (561)
868-3029 as well as
Finance (561)868-3077.

So you see, tax can be
very taxing for all.

Happy Filing!! H

Tuition Payment Plan-TPP

The College is in its
second term offering an
alternative payment plan
with a third party
provider. Sallie Mae is
offering the Students
Tuition Payment Plan
which offers a deferral of
fees, spread out over
time to assist students
with an enrollment
alternative. Students only
need to pay 50% by the
guarantee date, usually
around the last day to
drop and add, and
typically pay monthly up
to that point and after —
which allows this
deferral previously
unavailable from the
College directly.
Because the College is
not in the money lending

business, and is
prohibited by law from
doing so, PBCC can’t
loan or extend students
beyond the payment
deadlines and drop and
add periods, but the third
party provider can. Sallie
Mae guarantees full
payment to the College
for those students who
have enrolled in the
program by entering into
a contract with them, and
are in good standing with
the provider. The
student pays a one time
fee, with no interest

payments for this service.

The College then
coordinates the
registration and class
settlements.

We believe this is just

one more option to help
those in need of a little
‘bridge’ over a gap,
especially for those who
may not qualify for
financial aid. We hope it
adds to enrollment for
those hard working
students.

Some Stats: Fall 2007
saw 561 students and
about $400,000 in related
fees; but Spring 2008
(now) has 1303 Students
with about $1.1 million
in related tuition fees.

The average student has
deferred about $914 each
at a $45 flat fee which
would be less than
“charging “ it to an 18%
credit card, hopefully a
student’s last option. |

(Next page)



http://www.pbcc.edu/x3269.xml
http://www.pbcc.edu/x3269.xml
http://www.pbcc.edu/finance
http://www.pbcc.edu/purchasing
http://www.pbcc.edu/x6765.xml
http://www.pbcc.edu/x6765.xml
http://www.pbcc.edu/finance
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Purchasing—www.pbcc.edu/purchasing

The Purchasing
Department has an
updated website.

Included is a new
purchasing guide, updated
forms such as Petty Cash
Voucher, Tax Exemption
Certificate, and Multi-Use
Routing Slip. There is
also an updated Vendor
Application Form. Some
statistics: Activity and
vendor payments so far...

PO’s—Over
3,000 processed to
date!

$ 19.5 Million
vendor payments
so far too.

Central Receiving /
Mailroom has a new
supervisor, Paulo
Bodnar. Paulo moved
from Facilities

Department. We
recently acquired a new

‘secure’ golf cart vehicle
to deliver mail and
merchandise across the
Lake Worth Campus.

Take a look at

purchasing information
online at Purchasing
Department Web Site.. g

“Everything
is impossible
until It
works”

Purchasing Card Reminders

The Purchasing Card
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(aka PCard) users should
remember a few basic
rules at all times.

Don’t pay sales
tax, and make
sure you ask for
exemption at the
time of purchase.

Do Remember

your receipts. purpose soon after
your purchase

Please remember before you forget.

that all individual’s
statements need a Keep receipts
signature from the
cardholder and the

cardholder’s

during the month
for later transmittal
to accounting.
supervisor.

Thanks for your
Document the items help to maintain this

and College flexible program. [l

Helpful Hint: View Your PantherNet Screens....

(Previous page )

Review your GL / Budget
Screens in PantherNet at CM/
UG/UG and select your group
of accounts to display. Type
“GL” in front of the desired
account, hit enter—once there
you can also push F9 to
summarize. Follow this link for

example.

Note that F9 will summarize by
Payroll (50000’s—aka PayR
summary line) Current (60000’s
aka Curr summary line) This
way you can see at a glance
your fiscal year to date balances
and remaining budget— without
bothering with a calculator.
Check back for more related
hints next time... |

(Next page)



http://www.pbcc.edu/x1261.xml
http://www.pbcc.edu/x1261.xml
http://www.pbcc.edu/purchasing
http://www.pbcc.edu/purchasing
http://www.pbcc.edu/documents/Finance/GeneralLedgerScreens.ppt
http://www.pbcc.edu/documents/Finance/GeneralLedgerScreens.ppt
http://www.pbcc.edu/x3589.xml
http://www.pbcc.edu/x8271.xml
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Palm Beach Community College

4200 Congress Avenue Mission Statement

MS#11
Lake Worth, FL 33461 The mission of the Finance Department is to provide prompt, accurate, and

Phone: (561) 868-3077 courteous business and accounting services to students, faculty, staff, and

Fax: (561) 868-3078 administration.

The functional responsibilities of the Finance Department are to:

pbcc [ Provide clear, concise and timely dissemination of policies and

procedures regarding its business and accounting services.

Prompt and accurate processing of all financial transactions.

3355721

Maintain an accurate and effective accounting and reporting system.

Coordinate the efforts of all internal and external audits.

Professional and helpful interactions with the College community,
constituent groups and sponsoring agencies.

Keeping track of College Assets.
It’s Everyone’s Job! Inventory is |  Provide College leadership in the development of effective control

around the corner! systems to safeguard College assets

Profile: Bertha Forero

Bertha has worked for the But, that’s not all... Bertha
College over 9 years. She has  has volunteered with United
been our Bookkeeper and Way/Vita program for several
treasury/Accounting years and helps everyday
Specialist ‘extraordinaire’. people do their taxes. This is
We always balance to the a wonderful service she, and
penny — which is no easy task  the organization, perform for
considering the volume we those who might not

have. otherwise have access to such
services. She also helps those
who speak Spanish get these
about 29,000 checks, and complicated tax matters put

2,000 EFTs, and 6,800 in simpler terms. We thank
payroll checks and 43,500 her for her efforts and
payroll EFTs a year (EFT’s

are like direct deposits, aka
electronic funds transfer). Keep up the good work

\ Bertha! M

(Previous page )

For instance, we process

volunteerism.



http://www.pbcc.edu/documents/Locations/LakeWorth.pdf
http://www.pbcc.edu/
http://www.pbcc.edu/finance
http://www.pbcc.edu/finance
http://www.pbcc.edu/finance
http://www.pbcc.edu/finance
http://www.unitedwaypbc.org/index.cfm?x=9782285&fuseaction=np.one&content_id=1774
http://www.unitedwaypbc.org/index.cfm?x=9782285&fuseaction=np.one&content_id=1774
http://intranet.pbcc.edu/boardpolicies/policies/section4/4.46.pdf
http://intranet.pbcc.edu/boardpolicies/policies/section4/4.46.pdf
http://intranet.pbcc.edu/boardpolicies/policies/section4/4.46.pdf
http://www.pbcc.edu/x7338.xml

