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Students Can Now Make Partial Payments of Prior Debts

on PantherWeb

As an ongoing effort to continually
make improvements to student
financial information on
PantherWeb, students can now make
partial payments for PRIOR
DEBTS. Our Credit & Collections
key PantherNet users, along with IT
staff, have worked with FCCSC over
the past year to make some
significant changes regarding
student payments on PantherWeb.

Students are still required to make
FULL payment for current tuition
charges. But, we hope that by
allowing students to make partial
payments towards their prior debt,
the debt will be easier for the student
to manage and will assist in
preparing the student for upcoming
semesters.

Stay tuned for more upcoming

Maximizing Grants Potential

The internet, television, and
newspapers are suddenly filled with
features on how to lower our bills,
save money and maintain our quality
of life. PBCC is fortunate to be the
recipient of many different grants
that help our institution do the same
thing: improve the quality and the
services we provide to our students
and | ower the

taking advantage of the approved
indirect cost rate. The indirect cost
rate allows PBCC to reimburse itself
for indirect costs incurred in doing
the work associated with the project.
Some of these types of expenses are
depreciation, energy costs, back
office personnel such as purchasing
and finance, maintenance, library

i n expenses and so on.

changes to PantherWeb as we
continue to strive to make
improvements to benefit our
students. g

After a grant is awarded, it is the
project manager 6s
ensure that all of the costs

associated with a grant are charged

to that grant.

It may sound strange, but Payroll is
one area that may be overlooked
and not charged to the grant. This
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Maximizing Grants Potential.. Contd.

already onboard. That employee to review your payroll on an

has already been set up in the ongoing basis and notify Payroll,
system as a Fund 1, or hard money, Human Resources, and the Grants
employee. After the grant is Accountant if there are any
awarded, the employee shifts changes in employee status.
responsibility and works on the
project, but Payroll and HR may

not be notified of the change in grantos potential
funding. that all valid expenses are captured

hire an employee outright, but uses and charged to the grant. Thank
the services of an employee who is  prgiect Managers: Please continue  you for your diligence. |

(Continued fronpagel) PBCC needs to maximize each

is especially true if a grant does not

Web vs. Walk-in (Receipt Comparisons)

ATo wait in line or not wait in lineé.that

Over the past 2 years we have seen a shift in total number of web payments compared to student walk-in

receipts. While we have always encouraged students to pay over the web, web usage for student receipts

typically increases during peak payment periods when fees are due. Designated employeesinthe Ca s hi er 6 s
Office even offer assistance to those students waiting in line on how to maneuver through the on-line payment
process. With the option of having a PBCC employee assist the student through the on-line payment process, it

may encourage the student to utilize the web more often in the future. This is especially beneficial to new

students who may not be familiar with paying for tuition and fees on-line.

Web vs. Walk -In

= Walk-In %
Web %

2004/2005 2005/2006 2006/2007 2007/2008

The data reflects that students typically prefer to pay in person except when there is a convenience issue or long
l'ine at the Cashierdés Of fice. Gmowehaaséemtyg tothl gedrlq |
web receipts increase to 52% for 2007/2008. [l
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http://www.pbcc.edu/payroll.xml
http://www.pbcc.edu/x1253.xml
http://www.pbcc.edu/x7271.xml
http://www.pbcc.edu/x7271.xml
http://www.pbcc.edu/cashiers.xml
http://www.pbcc.edu/cashiers.xml
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Important Payroll Dates - September 2008

Pay Date 09/15/2008

09/30/2008

Cutoff for Assignment Changes to HR September 3

September 19

Cutoff for Direct Deposit Changes September 5

September 22

Time & Attendance Due in PantherNet September 8

September 23

Pay Period for Full -time & Salary Employees Sept 1-15

Sept 16 - 30

Pay Period for Adjunct Salary Employees Aug 20 - Sept 15

Sept 16 - 30

Pay Period for Hourly Employees Aug 22 - Sept 7

Sept 8 - 22

Overtime to be paid for dates worked Aug 16 - 29

Aug 30 - Sept 12

Monday, September 1, 2008 is a Holiday! Have a happy and safe Labor Day.

College Café Menu for September 08.

Helpful Hints: PantherNet Application Access Request Forms

the form to the supervisor/hiring
administrator for their approval.

Al so, whenever
responsibilities change or when they
transfer to another department or
terminate employment, the
empl oyeeds

a revised PantherNet Access
Request form.

The new empl oy e eThéhirilgiadminifr@tor/supervisor
department must complete an should review the form and if
appropriate PantherNet Access approving it, forward the form to the
request form to request access to the  appropriate PantherNet system
particular PantherNet system security authorizing data owner for
(Finance, Student, and Financial the final approval (Please follow any
Aid) required f ogpecificg@ructons phdludel ¢ thd
position. At the bottom of the form,  form).

fill in the employeebs supervis
hiring admini st rRathgNepSystem Sequrgyr ma t
(name and email address, etc.) and ~ Authorizing Data Owners:

click the submit button to forward

(Previouspage)

@ Student System:

super

Finance System:Cont r ol | e

Office (finance@pbcc.edu)

Regi str a 0
(boehlerc@pbcce.edu)

Financial Aid System: Financial
Aid Office (Panthernet Financial
Aid Access Request)

When the PantherNet access request

form is processed by the system

security authorizing data owner, he/

she will then emdl |
supervisor and the employee with
instructions about training, etc.

 Please note that PantherNet Access
Request forms cannot be processed
unt i | the new empil o

F processed. [l
|
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http://intranet.pbcc.edu/it/forms/panthernet/
http://intranet.pbcc.edu/it/forms/panthernet/
http://intranet.pbcc.edu/it/forms/panthernet/
http://intranet.pbcc.edu/it/forms/panthernet/
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My Card

Staff initiate Purchasing Card (PCard) transactions daily! Now - that
is as often as we load transactions from their system to
ours! Therefore, approvers need to be checking their approval queue
daily too. It currently takes 3-5 days on average for an accepted
transaction to post. PCard policy is that transactions should be

modified and sent for approval within 3 business days of purchase.

Please check your queue often.

My Statement

All Purchasing Card (PCard) cardholders are responsible for abiding
by the PCard manual including revisions. With recent changes in the
program there are significant updates. Some things may never
change: statements need to be reconciled, signed, and sent to Finance
(PCard Office MS#59) upon receipt. Remember, you are already in

the next month and the money is already spent. Why take the chance

that youdl |l

forget

wh at

Ifyyoudo, b o u g

you may be responsible for the payment! A helpful hint: CM-PC-PT
will give you a reconciliation report that you can print. http://
www.pbcce.edu/documents/Finance/P-CardManual.pdf

/Profile: Mary Taylor

Mary Tayl or is
Depart ment ds
Institutional Historian. Mary
started with PBCC in 1977, when it
was know as Palm Beach Junior
College, or Peanut Butter & Jelly
College. Note to all recent hires T
we O6r e ipepleireally &id
refer to us as the Peanut Butter &
Jelly College.

Three operating systems, three
Presidents, two Vice Presidents of
Business Services, and three
Controllers later T there is still just
one Mary!

\With such a long tenure, and

ExBeGeicd ia makyiFinaaca acess,

u n Ahr§ novewordslin our Accounts

Payable department and is
responsible for processing
thousands of transactions each
month. Think of all the department
requisitions and disbursement
requests each department initiates.
All of these transactions are
eventually processed through
Accounts Payable and Mary is an
integral part of that department.

We wish Mary continued success
and wonder how many times over
the years Mary has said these

i mmortal
the mail . o

wor ds:

Accounts Payable (MS#59)

Phone: 868-3094 or dial 1-3094

internally. [l

J
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