Palm Beach State College Page 1 of 2

TITLE:
Fl NA N C E Retirement Plans — Payment
NUMBER: VERSION:
PROCEDURE FIN-PAY-006 01
MANUAL ISSUED DATE: REVISION DATE:
9/8/2009 N/A

» Purpose:

This procedure outlines the steps required for making payment on a monthly basis to the Division

of Retirement.

» Definitions:

Division of Retirement: State agency where monthly payment is sent for retirement plan.

PantherNet: The online Enterprise Resource Planning (ERP) system used to track and maintain

operations at the College including financial, student, and payroll/personnel records.

Reports: Monthly reports from PantherNet system used to detail employee eligibility and amount

of monthly payment.

» Responsibility:
Division of Retirement: Receives payment and administers retirement plan.

Payroll: Generates monthly reports, processes payment and prepares monthly journal entry.

> Procedure Details:

1. Payroll runs retirement reports from PantherNet at the beginning of each month
(report is one month in arrears, e.g., June’s report is run at the beginning of July,

July’s report is run at the beginning of August, etc ).

2. The retirement report contains the dollar amount to be sent to the Division of

Retirement.
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3. Payroll electronically transfers the amount due to the Division of Retirement on a

monthly basis.

4. Payroll prepares a journal entry to record the monthly retirement payment to the

Division of Retirement.

» References:

Florida Statutes: 121.051

http://www.flsenate.gov/statutes/

121.052

http://www.flsenate.gov/statutes/

1012.87

http://www.flsenate.gov/statutes/

1012.875

http://www.flsenate.gov/statutes/

College Board Policies: 6Hx-18-5.161

http://intranet.pbcc.edu/boardpolicies/policies/section5/5.161.pdf
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http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=Ch0121/SEC051.HTM&Title=-%3e2008-%3eCh0121-%3eSection%20051#0121.051
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=Ch0121/SEC052.HTM&Title=-%3e2008-%3eCh0121-%3eSection%20052#0121.052
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=Ch1012/SEC87.HTM&Title=-%3e2008-%3eCh1012-%3eSection%2087#1012.87
http://www.flsenate.gov/statutes/index.cfm?App_mode=Display_Statute&Search_String=&URL=Ch1012/SEC875.HTM&Title=-%3e2008-%3eCh1012-%3eSection%20875#1012.875
http://intranet.pbcc.edu/boardpolicies/policies/section5/5.161.pdf

